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ʂʘʢ ʜʘ ʘʢʪʫʘʣʠʟʠʨʘʪʝ ʚʘʰʠʷ ʧʨʦʬʠʣ 

 

ʄʦʷʪ ʘʢʘʫʥʪ ï ʧʨʦʤʝʥʠ ʚ ʥʘʩʪʨʦʡʢʠʪʝ 

 

 

  

   

                                                                 3 

                                                                                             

1. ʅʘʧʨʘʚʝʪʝ 

ʢʨʲʛʯʝ ʦʢʦʣʦ 

ʠʢʦʥʢʘʪʘ ʥʘʡ-

ʛʦʨʝ ʚ ʜʷʩʥʦ ʥʘ 

ʚʘʰʠʷ ʝʢʨʘʥ, 

ʢʲʜʝʪʦ ʧʠʰʝ 

ñɼʦʙʨʝ ʜʦʰʣʠ 

(welcome) ******ò 

ʠ ʩʣʝʜ ʪʦʚʘ 

ʢʣʠʢʥʝʪʝ ʥʘ 

ʄʦʷʪ ʘʢʘʫʥʪ (My 

account). 

2. ʂʣʠʢʥʝʪʝ 

ʚʲʨʭʫ ɼʝʪʘʡʣʠ 

(Details) ʠ 

ʢʘʯʝʪʝ ʩʥʠʤʢʘʪʘ. 

3. ʂʣʠʢʥʝʪʝ 

ʚʲʨʭʫ ʇʦʢʘʞʠ 

1 

 

 

2 

3 
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ʅʘʩʪʨʦʡʢʠʪʝ 

(Display 

settings) ʠ 

ʧʨʦʤʝʥʝʪʝ ʝʟʠʢʘ 

ʥʘ ʚʘʰʠʷ 

ʊʫʠʥʉʧʝʡʩ (ʘʢʦ 

ʞʝʣʘʝʪʝ). 
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ʂʘʢ ʜʘ ʧʦʢʘʥʠʪʝ ʫʯʠʪʝʣʠ ʠ ʧʦʩʝʪʠʪʝʣʠ ʚʲʚ 

ʚʘʰʠʷ ʊʫʠʥʉʧʝʡʩ 

 

ʉʪʲʧʢʘ 1 ï ʃʦʛʥʝʪʝ ʩʝ ʚʲʚ ʚʘʰʠʷ ʊʫʠʥʉʧʝʡʩ. 

 

ʉʪʲʧʢʘ 2 ï ʂʣʠʢʥʝʪʝ ʚʲʨʭʫ ʇʦʢʘʥʠ ʫʯʠʪʝʣʠ ʠ ʧʦʩʝʪʠʪʝʣʠ (Invite 

teachers and visitors). 

 

 

 

 

 

ʉʪʲʧʢʘ 3 ï ʅʘʧʠʰʝʪʝ ʚ ʢʫʪʠʡʢʘʪʘ ʝʣʝʢʪʨʦʥʥʠʷ ʘʜʨʝʩ ʥʘ 

ʫʯʠʪʝʣʷ/ʧʦʩʝʪʠʪʝʣʷ, ʢʦʛʦʪʦ ʠʩʢʘʪʝ ʜʘ ʧʦʢʘʥʠʪʝ. ɿʘ ʜʘ ʜʦʙʘʚʠʪʝ ʧʦʚʝʯʝ ʦʪ 

Step 2 
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ʪʨʠʤʘ ʧʦʩʝʪʠʪʝʣʠ ʢʣʠʢʥʝʪʝ ʚʲʨʭʫ ʙʫʪʦʥʘ ñ+ò ʠ ʩʣʝʜ ʪʦʚʘ ʚʲʨʭʫ ɿʘʨʝʜʠ 

(Submit). 

 

ʉʪʲʧʢʘ 4 ï ʉʠʩʪʝʤʘʪʘ ʛʝʥʝʨʠʨʘ ʝʜʥʦ ʧʦʪʨʝʙʠʪʝʣʩʢʦ ʠʤʝ ʠ ʧʘʨʦʣʘ ʟʘ 

ʚʩʝʢʠ ʫʯʠʪʝʣ/ʧʦʩʝʪʠʪʝʣ, ʢʦʝʪʦ ʚʠʝ ʤʦʞʝʪʝ ʜʘ ʧʨʠʝʤʝʪʝ ʠʣʠ ʜʘ ʧʨʦʤʝʥʠʪʝ 

ʧʦ ʚʘʰ ʠʟʙʦʨ. ɺʠʝ ʤʦʞʝʪʝ ʩʲʱʦ ʜʘ ʠʟʙʝʨʝʪʝ ʩʪʘʪʫʪʘ/ ʨʦʣʷʪʘ, ʢʦʷʪʦ ʱʝ 

ʙʲʜʝ ʜʘʜʝʥʘ ʥʘ ʚʩʝʢʠ ʝʜʠʥ ʦʪ ʪʝʟʠ ʥʦʚʠ ʯʣʝʥʦʚʝ ʥʘ ʊʫʠʥʉʧʝʡʩ:  

ʇʦʩʝʪʠʪʝʣ (ʩ ʧʨʘʚʘ ʩʘʤʦ ʟʘ ʨʘʟʛʣʝʞʜʘʥʝ); ʋʯʠʪʝʣ-ʏʣʝʥ (ʩ ʧʨʘʚʦ ʜʘ 

ʠʟʚʲʨʰʚʘ ʥʷʢʦʠ ʨʝʜʘʢʮʠʠ) ʠʣʠ ʋʯʠʪʝʣ-ɸʜʤʠʥʠʩʪʨʘʪʦʨ (ʩ ʧʲʣʥʠ ʧʨʘʚʘ). 

ʑʦʤ ʩʪʝ ʥʘʧʨʘʚʠʣʠ ʪʝʟʠ ʥʘʩʪʨʦʡʢʠ ʩʲʦʙʨʘʟʥʦ ʞʝʣʘʥʠʝʪʦ ʩʠ, ʢʣʠʢʥʝʪʝ ʚ/ʫ 

ɿʘʨʝʜʠ (ñSubmitò). 

 

 

ʉʪʲʧʢʘ 5 ï ʊʫʢ ʩʠʩʪʝʤʘʪʘ ʱʝ ʛʝʥʝʨʠʨʘ ʝʜʥʦ ʠʤʝʡʣ ʩʲʦʙʱʝʥʠʝ ʜʦ ʫʯʠʪʝʣʷ/ 

ʧʦʩʝʪʠʪʝʣʷ, ʥʘ ʢʦʛʦʪʦ ʪʦʢʫ-ʱʦ ʩʪʝ ʧʨʝʜʦʩʪʘʚʠʣʠ ʜʦʩʪʲʧ ʜʦ ʊʫʠʥʉʧʝʡʩ, 

Step 3 

Step 4 
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ʢʦʝʪʦ ʱʝ ʩʲʜʲʨʞʘ ʥʝʛʦʚʦʪʦ ʧʦʪʨʝʙʠʪʝʣʩʢʦ ʠʤʝ ʠ ʧʘʨʦʣʘ, ʟʘʝʜʥʦ ʩ url (ʫʝʙ 

ʘʜʨʝʩʘ) ʥʘ ʊʫʠʥʉʧʝʡʩ, ʪʘʢʘ ʯʝ ʪʝ ʜʘ ʟʥʘʷʪ ʢʲʜʝ ʜʘ ʦʪʠʜʘʪ, ʟʘ ʜʘ ʩʝ ʣʦʛ-

ʥʘʪ. ɽʜʥʦ ʧʦʜʦʙʥʦ ʠʤʝʡʣ ʩʲʦʙʱʝʥʠʝ ʱʝ ʙʲʜʝ ʠʟʧʨʘʪʝʥʦ ʜʦ 

ɸʜʤʠʥʠʩʪʨʘʪʦʨʘ, ʩʲʟʜʘʣ ʥʦʚʠʷ ʘʢʘʫʥʪ ʥʘ ʫʯʠʪʝʣʷ/ ʧʦʩʝʪʠʪʝʣʷ, ʚ ʢʦʝʪʦ ʱʝ 

ʩʝ ʩʲʜʲʨʞʘʪ ʩʲʱʠʪʝ ʜʘʥʥʠ. ʉʝʛʘ ʚʝʯʝ ʯʣʝʥʩʪʚʦʪʦ ʥʘ ʚʘʰʠʷ ʫʯʠʪʝʣ/ 

ʧʦʩʝʪʠʪʝʣ ʱʝ ʝ ʩʲʟʜʘʜʝʥʦ ʠ ʨʝʛʠʩʪʨʠʨʘʥʦ ʫʩʧʝʰʥʦ. 

ʉʪʲʧʢʘ 6 ï ɺʠʝ ʱʝ ʚʠʜʠʪʝ ʝʜʥʦ ʧʦʪʚʲʨʞʜʝʥʠʝ ʥʘ ʟʘʛʣʘʚʥʘʪʘ ʩʪʨʘʥʠʮʘ ʥʘ 

ʚʘʰʠʷ ʊʫʠʥʉʧʝʡʩ, ʯʝ ʥʦʚʠʷʪ ʧʦʪʨʝʙʠʪʝʣ ʝ ʧʦʢʘʥʝʥ ʫʩʧʝʰʥʦ. 

 

  

Step 6 
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ʂʘʢ ʜʘ ʧʦʢʘʥʠʪʝ ʫʯʝʥʠʮʠ ʥʘ ʚʘʰʠʷ ʊʫʠʥʉʧʝʡʩ 

 

ʉʪʲʧʢʘ 1 ï ʃʦʛʥʝʪʝ ʩʝ ʚʲʚ ʚʘʰʠʷ ʊʫʠʥʉʧʝʡʩ. 

 

ʉʪʲʧʢʘ 2 ï ʂʣʠʢʥʝʪʝ ʚʲʨʭʫ ʇʦʢʘʥʠ ʋʯʝʥʠʮʠ (Invite Pupils). 

 

ʉʪʲʧʢʘ 3 ï ɼʦʙʘʚʝʪʝ ʧʲʨʚʦʪʦ ʠʤʝ ʠ ʬʘʤʠʣʥʦʪʦ ʠʤʝ ʥʘ ʫʯʝʥʠʮʠʪʝ, ʢʦʠʪʦ 

ʠʩʢʘʪʝ ʜʘ ʧʦʢʘʥʠʪʝ. ɿʘ ʜʘ ʧʦʢʘʥʠʪʝ ʧʦʚʝʯʝ ʦʪ ʪʨʠʤʘ ï ʢʣʠʢʥʝʪʝ ʚʲʨʭʫ 

ʙʫʪʦʥʘ ñ+ò ʠ ʩʣʝʜ ʪʦʚʘ ʚʲʨʭʫ ɿʘʨʝʜʠ (ñSubmitò). 

 

Step 2 
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ʉʪʲʧʢʘ 4 ï ʉʠʩʪʝʤʘʪʘ ʛʝʥʝʨʠʨʘ ʧʦʪʨʝʙʠʪʝʣʩʢʦ ʠʤʝ ʠ ʧʘʨʦʣʘ ʟʘ ʚʩʝʢʠ 

ʫʯʝʥʠʢ, ʢʦʝʪʦ ʚʠʝ ʤʦʞʝʪʝ ʜʘ ʠʟʙʝʨʝʪʝ ʜʘ ʧʨʠʝʤʝʪʝ ʜʘ ʦʩʪʘʥʝ ʩʲʱʦʪʦ, ʠʣʠ 

ʜʘ ʧʨʦʤʝʥʠʪʝ ʧʦ ʩʚʦʡ ʠʟʙʦʨ, ʧʨʠ ʧʦʣʦʞʝʥʠʝ, ʯʝ ʝ ʩʧʘʟʝʥʦ ʫʩʣʦʚʠʝʪʦ ʪʦ ʜʘ 

ʩʝ ʩʲʩʪʦʠ ʦʪ ʤʠʥʠʤʫʤ 5 ʠ ʤʘʢʩʠʤʫʤ 8 ʙʫʢʚʠ ʠʣʠ ʟʥʘʢʘ. ʅʠʝ ʚʠ 

ʧʨʝʧʦʨʲʯʚʘʤʝ ʜʘ ʩʠ ʟʘʧʠʰʝʪʝ ʪʝʟʠ ʜʝʪʘʡʣʠ, ʠʣʠ ʜʘ ʩʠ ʥʘʧʨʘʚʠʪʝ ʩʥʠʤʢʘ 

ʥʘ ʝʢʨʘʥʘ, ʪʘʢʘ ʯʝ ʜʘ ʟʘʧʘʤʝʪʠʪʝ ʧʦʜʨʦʙʥʦʩʪʠʪʝ ʠ ʜʘ ʤʦʞʝʪʝ ʜʘ ʛʠ 

ʠʟʧʨʘʪʠʪʝ ʥʘ ʚʘʰʠʪʝ ʫʯʝʥʠʮʠ. ɺʝʜʥʲʞ ʱʦʤ ʩʪʝ ʥʘʧʨʘʚʠʣʠ ʪʝʟʠ ʥʘʩʪʨʦʡʢʠ, 

ʢʣʠʢʥʝʪʝ ʚʲʨʭʫ ɿʘʨʝʜʠ - ñSubmitò ʠ ʧʨʦʮʝʜʫʨʘʪʘ ʩ ʧʦʢʘʥʚʘʥʝʪʦ ʥʘ ʚʘʰʠʪʝ 

ʫʯʝʥʠʮʠ ʝ ʟʘʚʲʨʰʝʥʘ. 

 

 

ʄʦʣʷ, ʠʟʙʝʨʝʪʝ ʩʪʘʪʫʪʘ/ ʨʦʣʷʪʘ ʥʘ ʫʯʝʥʠʮʠʪʝ: Aʜʤʠʥʠʩʪʨʘʪʦʨ ʠʣʠ ʏʣʝʥ. 

Step 3 

Step 4 
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ʉʪʲʧʢʘ 5 ï ɺʠʝ ʱʝ ʠʤʘ ʥʫʞʜʘ ʜʘ ʜʘʜʝʪʝ ʥʘ ʚʘʰʠʪʝ ʫʯʝʥʠʮʠ ʪʦʯʥʠʷʪ URL 

(ʫʝʙ ʘʜʨʝʩ) ʥʘ ʚʘʰʠʷ ʊʫʠʥʉʧʝʡʩ, ʪʘʢʘ ʯʝ ʪʝ ʜʘ ʤʦʛʘʪ ʜʘ ʩʝ ʣʦʛʥʘʪ 

ʧʨʘʚʠʣʥʦ. ɿʘ ʜʘ ʥʘʤʝʨʠʪʝ ʪʦʟʠ URL, ʢʣʠʢʥʝʪʝ ʚʲʨʭʫ ʟʘʛʣʘʚʥʘʪʘ ʩʪʨʘʥʠʮʘ 

ʥʘ ʚʘʰʠʷ ʊʫʠʥʉʧʝʡʩ ʠ ʦʪʤʝʪʥʝʪʝ ʫʝʙ ʘʜʨʝʩʘ ʚʲʚ ʚʘʰʠʷ ʙʨʘʫʟʝʨ. ʊʦʚʘ ʝ 

ʘʜʨʝʩʲʪ, ʦʪ ʢʦʡʪʦ ʚʘʰʠʪʝ ʫʯʝʥʠʮʠ ʱʝ ʩʝ ʣʦʛʚʘʪ. 
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ʂʘʢ ʜʘ ʜʦʙʘʚʠʪʝ ʙʣʦʛ ʢʲʤ ʚʘʰʠʪʝ ʊʫʠʥʉʧʝʡʩ-

ʜʝʡʥʦʩʪʠ 

 

ʉʪʲʧʢʘ 1 ï ʃʦʛʥʝʪʝ ʩʝ ʚʲʚ ʚʘʰʠʷ ʊʫʠʥʉʧʝʡʩ. 

 

ʉʪʲʧʢʘ 2 ï ʂʣʠʢʥʝʪʝ ʚʲʨʭʫ ɼʝʡʥʦʩʪʠ (Activities). 

 

 

 

 STEP 2 

 










































