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How to update your profile

My Account - Change Settings

Welcome Ellen!

W| n *. My Account
& sign out

€ g8 My twinspaces

HOME ACTIVITIES | STAFFROOM | PUPILS CORNER | CHAT

1. Hover your

2
mouse over the
icon at the top
Ellen Kammertons ¢ Backtot] ht of
rignt or your
My account .
screen which
Display settings ﬂ Ellen Kammertons - |
— | says nWe
| English (United States) | &!serlnformation X ok ok ok ok Kk G a
Time zone Details
[ (UTC +02:00) Eastern European Time v | ilacelinacus click on My
oretng 2 i v
Welcome Ellen! ac C 0 u n t i
Save Cancel
2. Click on
3 Details and

upload a photo.

3. Click on
Display settings
and change the
language of your
TwinSpace if you

need it.
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How to invite teachers and visitors to your

TwinSpace

Step 17 Login in to your TwinSpace.

Step 21 Click Invite teachers and visitors.

Welcome Owain Wright! b

Twin

m ACTIVITIES | STAFF ROOM | PUPILS CORNER | CHAT

. . .. .
UK-reland demonstration project Twmmng )
—
Favourite Eood October 7 A1 This TwinSpace consists of 10 teachers and 3 pupils.
Wy Sirtuzl Pet eTwinning Belfast added a new Partrait Name Lastlogin
Wales Docs & Bhot M calendar event Lewisharm
ales Docs otas
ponErence. = Ouwain Vgt 10/8/09 12:08 M Step 2
YWales Information 220 FM Teacher administrator '
Wales Blog wy Owain added 2 new calendar
= event, Today,
Ireland Mews . = eTwinning Belfast
1121 A o 10/909 121
Manchesh Teacher administrator
BT Octaber &
rich o eTwinning Belfast added a new )
Louise = calendar event, Mew Event Pupfl TS 100608 259 PM
447 PN Pupil mermber
clare
. eTwinning Belfast added a new Showing 3 e, v I
_ owing 3 results. View a
Madrid M calendar event Manchester . 9 ) ) .
— Imvite pupils - Invite teachers and visitors
Dinosaurs wiarkshop. v

Step 31 Type in the email address of the teacher/visitor you wish to invite. To
add more than 3 click the + button, then click Submit.

Page 4/35

TwinSpace Guidelines



Twinning www.etwinning.net

Welcome Owain Wright!

m ACTIVITIES | STAFF ROOM | PUPILS CORNER | CHAT

B2 TwinSpace Members = back

Invite teachers and visitors

# Email address

1 sname@surname.com\
Sep 3

Step 4 1 The system generates a proposed username and password for each
teacher/visitor, which you can choose to accept or change to something of your
own choice. You can also select the role that each one these new TwinSpace
members will be assigned either: Visitor (viewing rights only); Teacher Member
(some editing rights) or Teacher Administrator (full rights). Once you are happy
with this click Submit.

Welcome Owain Wright!

m ACTIVITIES | STAFF ROOM | PUPILS CORNER | CHAT

E2 TwinSpace Members

# Email address First name Last name Froposed logon name Proposed password Raole
1 firsname@surname.com Firstname Surmame firsname 570k Wisitor

isitor

Teacher member
\ Teacher administrator

Step 4

Step 51 The system will now generate an email to the teacher/visitor that you
have just granted access to the TwinSpace containing their username and
password along with the url (web address) of the TwinSpace so they know
where to go to login. A similar email is also sent to the Administrator that
created the new teacher/visitor account with the same details. Your new
teacher/visitor members have now been created successfully.
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Step 6 T You will see confirmation that the new user has been successfully

invited on your TwinSpace homepage.

4 Twi' n o Welcome Owain Wright!

m ACTIVITIES | STAFF ROOM | PUPILS CORNER | CHAT

onoropet | StEP 6 inning i3
UK-reland demonstration project ep TWInnlng 3
- October 22 Al -\ L
Fawourite Food clober = EX Successfully invited 1 users.
Wty irtual Pet o ETwinning Belfast added a new
-
— calendar event, Thurrock. @ A confirmation was sent to your email address.
Wales Docs & Photos 153 FM =
Wyales Information eTwinning Belfast added a new This Twinspace consists of 10 teachers, 4 pupils and 2 visitors.
o
Wales Blog B8 calendar event, Thurrock | Portrait
warkshop,
Ireland rews 1-52 PM —
wiain Wit
10 E0S 511 PR
Manchester Octoher 20 Teacher administratar
Maciric eTwinning Belfast commented
Dinosaurs E on MSS Ireland's hlog entry, P
T Belfast
Hellal. _T_ WI:mngd e_ ?St i 062308 12:02 PM
eacher administrator
Wales Blog Il 415 BM

ETwinning blog eTwinning Belfast cammented

Thurrock Q an M35 Ireland's blog entry, > M35 Ireland
" J Teacher administrator

10020/08 2:38 PR

@ Subscribe to p16824's activities.
Showing 3 results. View all

Invite pupils Invite teachers and visitors
= Blogs
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How to invite pupils to your TwinSpace

Step 171 Login in to your TwinSpace.

Step 27 Click Invite Pupils.

Welcome Owain Wright!

Twin

m ACTIVITIES | STAFF ROOM | PUPILS CORNER | CHAT

. . . s 3
UK-reland demonstration project Twmmng )
— e

Favourite Food Octoher 7 o] This TwinSpace consists of 10 teachers and 3 pupils.
Ity Wirtual Pet eTwinning Belfast added a new Fortrait MName Last login

f calendar event, Lewisham
YWales Dacs & Phaotos confarence. | Owain Wright s 120 e
Wales Information 220 FM Teacher administrator )
Wales Blog o wain added a new calendar

= event, Today.
Ireland News 11:21 An T SR ER ! 10/8108 12:12 PM
M f— Teacher administrator

EInEREEIET Octoher &

rich . eTwinning Belfast added a new Ste D 2

Louise S calendar event, Mew Event. Pupil Test
4:43 PM Fupil member
clare

: eTwinning Belfast added a new Showi
- o
IHIRIEITE M9 calendar event, Manchester g
= Invite pupils - Invite teachers and visitars

Dinosaurs wirkshop.

Step 31 Add the First name and Surname of the pupils you wish to invite. To
invite more than 3 click the + button, then click Submit.
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i T . o~ ‘Welcome Owain Wright!
m ACTIVITIES | STAFF ROOM | PUPILS CORNER | CHAT
Invite pupils
# Firstname Lastname

1 Firstname, Surname

z \SteDB
/

Step 4 1 The system generates a proposed username and password for each
pupil who you can choose to accept or change to something of your own choice,
provided that is made of a minimum of five and a maximum of eight characters.
We recommend that you write these down or take a screen shot of the screen

so you remember the detail and can pass them on to your pupils. Once you are

happy with this click Submit and your pupils are finished.

i T . o~ Welcome Owain Wright!
m ACTIVITIES | STAFF ROOM | PUPILS CORNER | CHAT
E= TwinSpace Members back
# Mame Froposed logon name  Proposed passwoard Role
1 Firsthame Surname firsthame.surname BMdCr2 Fupil memhber A4
Submit SteD 4

Please choose the role of the pupils: Administrator or Member.
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m ACTIVITIES | STAFFROOM | PUPILS CORNER | CHAT

B8 TwinSpace Members

% Naam Voorgestelde gebruikersnaam Voorgesteld wachtwoord Rol

1 Toblas Mahler  toblas mahier 30 [Fopit scministrator =]
2 Pierre Maurice  pierre maurice *hEI12 | Pupil member ~|
3 Johan Vemesen johanvesmeljen 1478 |Puptt memper =]
4 Josje de Lange Josje.delange ZR1LDt | Pupit member ~]|
5 Jeremy Gros  jeremy.gros B8S2Gd9 |Puptt member  ¥]
invoeren

Step 571 You will need to give your pupils the correct URL (web address) of
your TwinSpace so that they can log in correctly. To find this click on the Home
page of your TwinSpace and make a note of the web address in your browser.

That address is where your pupils will have login from.
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How to add a Blog to your TwinSpace Activities
Step 171 Login to your TwinSpace.

Step 21 Click on Activities.

STEP .

\
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